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1. Enter general company and contact data 
 
The selection of the language German / English in advance is highly recommended because 
otherwise all data has to be entered once again! 
 

 
 
 
By selecting the Dürr companies you can decide, whether your supplier application shall be audited 
by one, several or all Dürr companies. 
 
All entry fields marked with„*“ are mandatory. 
 
Telefone-n° and telefax-n° have to be entered into the designated fields in the following format: 
international area code (49), area code (7142) and dial number. 
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2. Read and accept terms of use 
 
In the section contact data the data of the person who is the designated appropriate contact person 
for Dürr should be entered. After successful initial registration this person will be automatically 
asked via email by the Dürr supplier portal to maintain the supplier questionnaire. 
 

 
 
 
By clicking on terms of use you will be able to read them. Please tick the checkbox to accept the 
terms of use. 
 
A login name will be suggested by the system but nevertheless you are able to choose a login 
name by your own choice. 
 
After completion of all data please click the button „Send“. The system will check your entries for 
completeness. 
 
In the next screen you are asked to check your entries by yourself once more. By using the button 
„Back “ you will be able to revise your entries; clicking the button „Send“ will register your data finally 
on the supplier portal. 
 

Please note: 
 

All further information like login data and 
registration confirmation will be send to this 
email-address 
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The following notice will appear and you will automatically receive a registration email specifying all 
further steps. 

 
 
 
 
3. Login at the portal 
 
Please follow the steps specified in the email. 
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As described in the email please follow the stated link to the login site of the Dürr supplier portal. 
 

 
 
Copy the user name (login) and pass word which was sent in the registration email into the 
corresponding entry fields and login. 
 
 
 
Follow steps 2 to 6 
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Step 2: Change password (please choose a 6-digit pa ssword) 
 

 
 
 
 
Step 3: Maintain enhanced company data 
 

 
 
Finish transaction by clicking the button „Save“. 
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The symbols show you which steps are already done and which still have to be carried out. 
 

 
 
 
 
Step 4: Commodity group affiliation 
 
Select from ca. 40 commodity groups the ones which are relevant for you and tag only these eClass 
commodity groups for which you whish to apply for at Dürr. 
 
The button „Save“ confirms your selection. 
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Step 5: Maintain profile add certificates 
 
Fill in the supplier profile completely. Entry fields marked with„*“ are mandatory. 
 
The portal gives you the possibility to make according documents available at the particular spots 
by using the button „Search “. For mandatory fields like e.g. certificates you have to load up the 
appropriate certificate to the portal. 
 

 
 
After completing the profile and loading up the available certificates / documents please „Save“ the 
data set. 
 
 
 
Step 6: Save and publish profile 
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After clicking the button „Publish “ the message „Release profile for check by Dürr?“ appears. 
 

 
 
Click the button „OK“ to send your data to Dürr for auditing or click „Cancel “ if you would like to alter 
or complete your data. 
 
After saving the profile the transmitted date is audited by our purchasing department. 
 
You have made the first step for a successful supplier application and can now logout by clicking 
the button „Logout . 
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5. Email notification by Dürr purchasing 
 
After a successful audit of your supplier profile by Dürr you will receive the following info email. 
 

 
 
Log in to the portal once again with your access data and proceed with step 7. 
 
 
 
Step 7 - Maintain enhanced profile 
 

 
 
Click button „7. Maintain enhanced profile “ 



   
Process description „Supplier application at compan y Dürr“ 

 

DEBIEGRB Seite 11 23.04.2010  

 
Fill in the supplier profile completely. Entry fields marked with„*“ are mandatory. 
 

 
 
 
We too pay particular attention to the statements regarding your advantages in competition resp. 
your individual strength. 
 

 
 
 
 
When all data is complete you have to buffer the entries by clicking the button „Save & Continue “. 
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If your company should not have a certification according to ISO 9001 or ISO 14001 you have to 
answer our questions regarding Quality Assurance and Environmental Management System in 
addition. 
 

 
 
 
 
If your company is certified you don’t have to answer the questions regarding Quality Assurance 
and Environmental Management System and you will receive the following message. 

 
 
Using the button „Save & Continue “ you will reach the next questionnaire.  
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The management of the questionnaires for Technology, Electric and Logistics is guided by the 
eClass commodity groups you have selected. 
 
Please fill in these questionnaires if applicable as well, with the button „Save & Continue “ you will 
reach the next questionnaire. 
 
After answering of all relevant questionnaires for your company you have to send your company 
profile to Dürr by „Publishing “.Click the button „OK“ to send your data to Dürr for auditing or click 
„Cancel “ if you would like to alter or complete your data. 
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You can now leave the portal with „Logout “. 
 
Your application will finally now be audited by the purchaser who is responsible for the relevant 
commodity groups. Before long you will receive a response, whether your company is suited as a 
potential supplier for Dürr or not. 
 
 
 
Thank you very much for your application. 
 


